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STATE INFORMATION COMMISSION, KERALA
PUNNEN ROAD, THIRUVANANTHAPURAMG695039
(Constitited under Section 15 of the Right to Information Act, 2005)

Tel: 0471 2335199, Fax: 0471 2330920
Email: sic@kerala.nic.in

Ne 8109 /G8-Admn/2014/81C Dated: 04.068 2014
PROCEEDINGS

Sub -SiC-Kerala- Record Retention Schedule for State Information
Commission, Kerala- formulated — Orders issued.

Ref: - Decision of the 177" Meeting of the Full Commission. held on
29/05/2014.

ORDER

With a view to bringing in efficiency in retrieval of documents and for proper
mantenance of a record management system, the State Information Commission,
Kerala 1s pleased to formulate a Record Retention Schedule (RRS) as decided in
the Full Commission Meeting held on 29.05.2014, which is appended herewith.
Utmaost care is taken to ensure that files are neither prematurely destroyed nor kept
for longer period than necessary. Destruction of files after the stipulated period will
be with the approval of the Secretary, on a list prepared for the purpose. The list so
prepared will be retained permanently
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K.Rajaram Thampi
Secretafy to Commission
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Enciosure:- RRS 7

Copy to.:-
PA to CIC
CAto IC (GV)
CA to IC(S)
CAtoIC (CS)
CA to IC (K}
Ail Officers concerned
All Assistants Concerned
The IT Expert (for uploading the RRS in the official website of the
Commission)
SF/OC
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